
Overhead Schedule 
Guidance 

Firm’s requesting prequalification reviews should have a 
fundamental understanding of the Federal Acquisition 
Regulations (FAR). 
 
MoDOT encourages firms to reference the AASHTO 
Uniform Audit and Accounting Guide, which was 
developed as a tool to assist firms in compliance with the 
federal regulations.  



 

MoDOT Guidance – Indirect Cost Rate (Overhead Schedule) 

 

MoDOT auditors will perform a risk based assessment to gain reasonable assurance that a firm’s 
accounting practices demonstrate the accounts listed in the overhead schedule were prepared in 
accordance with the Federal Acquisition Regulations (FAR).   

 

The following  table is an example of how MoDOT auditors performs a risk based assessment.  The 
example uses the process for an overhead schedule not audited by  a CPA.  

 

It is important to have cohesion between the prequalification documents.  The following table 
show how the documents are inter-related and must reference one to another.. 

 

1. MoDOT auditors reference costs listed on the overhead schedule to the  costs listed on the 
Income Statement, General Ledger, or Trial Balance (for this example we will use the Income 
Statement)   

2. The Income Statement  costs are then referenced to the tax return.   

3. The accounts and costs listed on the overhead schedule are then referenced to the Internal  
Control  Questionnaire (ICQ). The ICQ describes the accounting process and procedure used by 
the firm to segregate direct and indirect costs, as well as, identify and remove from the 
overhead schedule all unallowable costs. 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 
 

 

Overhead Income 
Statement 

Tax Return ICQ 

Auto Expense Amount traces 
to overhead 

The amount 
shows a 
difference of 
17,000 when 
costs are traced 
to the income 
statement.   
 
MoDOT auditors 
will require an 
explanation of the 
difference 

The ICQ-Section H. Expense Accumulation and 
Billing states  vehicle expense are not included as 
a cost item.  This indicates to auditors that 
vehicle expenses should not be included in the 
overhead.   
 
MoDOT auditors will require an explanation and 
revision to the ICQ to accurately record the 
treatment of accounts included  in the overhead 
used for government contracting. 

567,000 567,000 550,000 



Required Format - MoDOT staff will not review overhead schedules that do not follow this format 

 

1  Review costs to 

ensure unallowable 

cost have been 

removed.   

 

 

 

 

 



Required Format - MoDOT staff will not review overhead schedules that do not follow this format 

 

2  When identifying 

unallowable costs 

remember to include 

the FAR reference 

number 

 

 



Required Format - MoDOT staff will not review overhead schedules that do not follow this format 

 

3  The firm must 

complete the Internal 

Control Questionnaire 

(ICQ), however, we 

encourage the ICQ 

document be reviewed 

by staff or CPA 

preparing the 

overhead to ensure 

cohesive pre-

qualification 

documents. For 

example, if the ICQ 

states that vehicle 

costs are considered 

an indirect cost; 

auditors expect to see 

an indirect account for 

vehicle expense on 

the overhead. 

 

 

 

 



Required Format - MoDOT staff will not review overhead schedules that do not follow this format 

 

4  MoDOT does not 

require a firm to 

provide a FAR 

compliant audit of the 

indirect cost rate.  

However, providing 

an audit will expedite 

the pre-qualification 

review process. 

 

 

 

 

 

 

 

 



Required Format - MoDOT staff will not review overhead schedules that do not follow this format 

 

5  Most firm’s 

overhead schedule are 

determined by the 

ratio of indirect costs 

to direct labor costs or 

Single Base 

Allocation – Direct 

Labor Base 

 

 

 

 

 

 



Required Format - MoDOT staff will not review overhead schedules that do not follow this format 

 

6  Overhead 

Schedules that include 

a Facilities Capital 

Cost of Money Rate 

(FCCM) must include 

a complete FCCM 

worksheet with all 

supporting 

documentation used to 

prepare the worksheet 

 

 

 

 


